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AZMHHUCTPALIMSL HEKPACOBCKOI'O CEJIbCKOI'O NOCEJIEHUS
YCTb-JTABUHCKOI'O PAMOHA

MOCTAHOBJUEHMUWE

or 05.02.2016r. Ne 37

ct.Hekpacosckas

06 YrBep:KACHHH AAMHHHCTPATHBHOIO perjiiaMenTa npeaocraB/JieHHus
Mylllrllll!lla.]'leOﬁ YCIAYIH <(HpeﬂOCTaBJ'leHHe KOMHH NpaBoOBbIX AKTOB
AAMHHHCTPAUHH MYHHUHIIAJIBHOIO oﬁpaaoaaﬂuﬂ»

B cootBerctBun ¢ ®enepansHeiM 3akoHoM oT 27 wmtong 2010 roma Ne 210-®3
«O0 opraHu3aluMM NPELOCTAaBJICHUS TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX YCIyI»,
®enepansabiM 3aKkoHOM OT 06 okTsiOpst 2003 roga Ne 131-@3 «O6 oOumx NpUHIKMIAX
OpraHu3alUi MeCTHOro camoymnpasieHuss B Poccuiickoir ®Pexepauuu», YcCTaBoM
HekpacoBckoro ceibckoro moceneHust Ycrb-Jlabunckoro paitona, Ilopsakom
pa3pabOTKM,  YTBEPKIACHHS  aJAMHUHHUCTPATUBHBIX  PErJaMEHTOB  HCIOJHEHHS
MYyHHUHMNATbHBIX  YCIYT,  YTBEpXKIEHHBIX  IIOCTAHOBJIEHHEM  aIMMHHCTPALUH
HekpacoBckoro censckoro noceienus Ycrb-Jlabnnckoro paiiona ot 21 mapra 2012
rona Ne 49 «O6 yteBepxknenun [lopsnka pa3paboTku M yTBEPXKAEHUS
aJIMHHUCTPATUBHBIX PErJIaMeHTOB HCHOJHEHMS MYHHLMNANbHBIX QYHKUMH U
NPEeIOCTaBlIeHHsT ~ MYHHIMMNANIBHBIX  yCIyr,  pa3pa0OTaHHBIX  CTPYKTYpHBIMU
nojipa3faelleHusIMUd  agMUHUCTpaluu HekpacoBCKOro CenbCKOro MOCENEHUs Y CTh-
JlabuHckoro palioHa " [10/1BE€IOMCTBEHHBIMH YUpEKACHUIMHY,
NOCTaHOBIAIO:

1. YTBepauTh aJMUHUCTPAaTHBHBIH perjJaMeHT IO NPEJOCTABICHHIO MYHH-
nunansHod ycnyru: «lIpenocraBieHne KOmuii NpaBOBBIX AaKTOB aAMHHUCTPAIMU
MYHHMLIMIIAIBHOTO 00pa3oBaHus», COTNIACHO NPUITIOKEHMIO.

2. IlocranoBnenne aaMHHUCTpaUuMH HeKpacOBCKOTO  CebCKOro IOCEIeHHs
VYere-JlabuHckoro paitona:

- or 21 mapra 2012 roma Ne 47 «OO0 yTBepA€HHH aJMHHHCTPATHBHOIO
periiaMeHTa TpeJOCTaBIeHUs MYHHMLUMWIAIbHOH ycayru: «Bbigaya KOMHH IPaBOBBIX
aKTOB», IPU3HATh yTPATUBLLUM CHIY;

3. O6emy otaeny axMHHHCTpaLu HexpacoBckoro cenbckoro noceneHust Y crb-
Jlabunckoro pationa (lllakupoBa) oOHaponOBaTh HACTOsIIEE ITOCTAHOBIEHHUE U
pasMecTUTh Ha oduuuanpHOM caiite HekpacOBCKOro censckoro mnoceiaeHus YCThb-
Jlabunckoro paifona B cetu «HTEpHETY.

4. KoHTpoIIb 3a BBINOJHEHHEM HaCTOSILIErO IOCTAHOBIEHHUS OCTABIIAL 32 COOOH.

5. IlocTaHoBNeHHE BCTyNaeT B CHILY CO JHS €r0 0OHAPOIOBaHHMA.

['naBa HexpacoBckoro censckoro
nocenenus ¥Ycrb-JIabunckoro paiiona T.1O. Cxopukosa



[Tpunoxenue

VYTBEPXEH

MOCTaHOBJICHHEM aJIMHHHCTPALIUHA
HekpacoBCKOTO CEIBCKOTO MOCENeH s
Verp-JlaGuHCKOro paioHa

or 05.02.2016 r. Ne37

AJIMUHUCTPATUBHBINA PETJIAMEHT
10 NPeIOCTABIEHHI0O MYHHIHNIAJILHOH YCJIyrH
«IIpenocTraB/jieHHe KONMHH MPABOBBIX AKTOB AIMHHHCTPALUHH MY HHIHIIAJIBHOT0
o0pa3oBaHH®»

Pazpen 1. O61ue nonoxeHus

1.1.IlpeaMeT perynupoBaHus aIMHHUCTPATUBHOIO pPETJIaMeHTa:

AIMUHUCTPATUBHBIH periaMeHT pPeaOCTaBICHUS aIMUHUCTpaALUEH
HekpacOBCKOTrO CeJbCKOro moceneHus YcTh-JIaDMHCKOro paiioHa MyHUIMIIATBHOM
yeayrd «IlpegocTaBieHre KONMHM NPaBOBBIX aKTOB aJAMMHMCTpALM¥ MYHMIMIAIBHOIO
obpaszoBaHHa» (Hanee - aIAMUHHCTPAaTHBHBIH perilaMeHT), pa3paboTraH B ULeEIAX
MOBBIIIEHUSI KayecTBa MCIOIHEHHS M JOCTYIIHOCTH pe3yJbTaToOB MpeJoCTaBIECHUS
MyHULMNanbHOH ycuyru «lIpenocraBnenue Komuii NpaBOBBIX aKTOB aJIMHHHCTpPAL[UM
MyHHMLUNANbHOTO 00pa3zoBaHus» (danee- MyHMUMDaNbHAs yciyra), CO3/1aHus
KOM(OPTHBIX yCIOBHUH JIJIsl IOJy4YeHUs] MyHUIIMNIAIbHOM YCIIyTH, ONpeZieNiieT CPOKU U
NOCAe0BaTEIbHOCTD AEHCTBUM (aAMHHUCTPATUBHBIX NPOLEAYP) MPH NPeAOCTaBICHUH
HaCTOsIIed MyHULIUTIATBHON yCIyTH.

1.2. Kpyr 3asButenei:

1.2.1. 3asBuUTensIMU SBIAOTCS - (GU3HMUECKHE WU IOpUAMYECKHe Juua (3a
UCKJIIOYEHUEM TOCYJapCTBEHHBIX OPraHOB M HX TEPPUTOPUAJIbHBIX OPraHoOB, OPraHOB
roCyJIapCTBEHHBIX BHEOIOKETHHIX (POHIOB U UX TEPPUTOPHAIBLHBIX OpraHOB, OPraHOB
MECTHOTO CaMOYIIPaBJI€HHS ).

1.2.2. Or ¥MeHM 3asBUTEIs C 3asBIEHHEM O IPEeAOCTaBICHHH MYyHHLMIAIbHON
YCIYTH MOXET OOpaTUTBhCSl €ro INpeACTaBHTENb, KOTOPBLIM IpeabsBIAeT NOKYMEHT,
YAOCTOBEPSIONINIM JTHYHOCTD, TIPHIAraeT K 3asBIEHHMIO JOKYMEHT, IOATBEPIKAArOIHH
MOJIHOMOYHS HA 0OpallleHHe ¢ 3asgBIeHUEM O NPEeOCTaBICHHH MyHHLIUIIAIBHOM YCIIyrH
(TMOJUTMHHUK WITH HOTapHAIbHO 3aBePEHHYIO KOTHIO).

1.3. TpeGoBanus K NHOpANKY HMH(OOPMHPOBaHMs O TOpsAKe MPeIOCTABICHUA
MYHUIIUTIAJIbHON YCIIyTH:

1.3.1. Mudopmaiins o MecTax HaXOXKIEHUH U rpapuke pabOTEl roCy1apCTBEHHBIX
¥ MYHHIIMIAIBHBIX OPTaHOB U OpraHU3alyH, y4acTBYIOLIHUX B MPEAOCTABIEHHH MYHU-
LUTIAJIbHOW YCIIyTH:

Opranu3aiys (oprat) , HenocpeACTBEHHO NPeNOoCTABISIOIIAN YCIyTry

HaumeHoBanue HOpunnueckuii ['pacdux paboTsl Anpeca
OpraHHM3aluu azpec 3JIEKTPOHHOM IOYTEI
OpraHu3aluy, U caita
TenedoH
1 2 3 -
AIMMHHCTpalys 352344, ITonenenbHuK — nekrasovskaya 52@
HekpacoBckoro KpacHoxapcku yeTBepr mail.ru



VYerp-JlabuHCKOTrO YcTh- nepepbiB ¢ 12-00 o | www.

paiioHa JlabuHCKUH 13-00 nekrasovskoesp.ru;
paiioH, CT.
HexkpacoBckas, MSATHUIA
yJL. JleHuHa, ¢ 8-00 1o 15-00 uac.
11, nepepsiB ¢ 12-00 oo
kabuner Ne 1, 13-00
Ten.78-1-45,

Oprassl, opraHu3al{i, Y4acTBYIOLIME B IPEAOCTABIEHUHM MYHHLIMIIAIBHON YCIYTH

1 2 3 4
MyHHIMTATBHBIM 352330, [ToHegenbHUK — mfc-ustlab@mail.ru,
010/ KeTHBIM r.Ycre- yeTBepr ¢ 8-00 no 17- | www. ust-lab.e-
yupexJaeHueM JlabuHCK, 00 mfc.ru
«Muorodpynkuuonan | yn.Jlenuna, 43, | narauna ¢ 8-00 no 16-
bHBIN LEHTP MO ten. 8(86135) | 00
PerOCTaBIECHUIO 5-13-05, cy66ota ¢ 8-00 no 13-
rocy1apCTBEHHbBIX U 5-01-37 00
MYHUIUTIATBHBIX BeixonHoit neHs:
yCIIyT HaceleHHIO BOCKpeCceHbe
VYcerb-Jlabunckoro
paiioHa» (M®LI)

1.3.2. Undopmauss o mopsiike mnpenocraBieHuss MyHUUUNANBHON YCIyrd
BbI1aeTCA:

- HeNoCpeICTBeHHO B aaMHHHCTpamuu HekpacoBCKOro ceimbcKoro mnoceieHus
Verb-JlabuHckoro paiiona — aanee AAMHUHUCTPALINS;

- B MyHHLIMIIAJIbHOM O10KeTHOM yupexaeHUd « MHOroyHKUMOHAIbHBIN LIEHTP
N0 MPeJOCTaBIIEHUIO IOCYJApCTBEHHBIX U MYHULMIIAIBHBIX YCIYyT HaceleHHI0 YCThb-
JIabunckoro paiiona» - nanee M®L;

- C UCIIOJIb30BAaHUEM CPEJCTB Tele()OHHOM CBS3U, IEKTPOHHOrO0 MH(OPMUPOBa-
HUS;

- IOCPEACTBOM pa3MelleHHs B HHOOPMALHOHHO-TEIeKOMMYHHKALHOHHBIX CETAX
o0111ero noap30BaHus (B TOM 4yucie B ceTH «MHTepHET).

1.3.3. Undopmanus o mpouedype MpeaoCcTaBleHUs MYHHULMMAIbHOW YCIyTH
cooburaercs 1Mo HoMepaMm TesleOHOB /s CHpaBOK (KOHCYJbTallMi), a TakKkKe
pasmeliaercs B MH(OPMallMOHHO-TEIEKOMMYHHMKALMOHHBIX  CeTsX  oOmiero
10J1b30BaHus (B TOM yucie B cetd «IHTepHeT» ), Ha HH(YOPMAIIMOHHBIX CTeHaX.

1.3.4. Ha undopMaLMOHHBIX CTEHJaX B MOMEIIEHWH, NpejHa3HAYCHHOM s
npueMa JOKYMEHTOB JUIsi INpeaocTaBileHus MyHnuuunanbHoi ycnyru, U Hutepner-
caiite AIMUHUCTPALMK, Pa3MelLaeTCs clienyolas uHhopmanus:

- U3BJICYCHHS U3 3aKOHOJIAaTENIbHBIX U WHBIX HOPMATHBHBIX NPAaBOBBIX AKTOB, CO-
JepKALMX HOPMBI, peryIupyollue AesTelbHOCTh 110 MpeaocTaBleHnt0 MyHuuumnans-
HOM yCITyrH;

- TeKCT AIAMUHHUCTPATUBHOIO perjaMeHTa ¢ MpHIIOKEeHHUSIMH (TIOTHas Bepcusi Ha
WurtepHer-caiiTe U U3B/IeYeHUs HA HH()OPMALIMOHHBIX CTEHIaX);

- KpaTKoe ONHCaHue NopsAaKa IpeJoCTaBIeHUs YCIIyTH;

- IepeyYeHb JTOKYMEHTOB, HEOOXOAMMBIX Ul NpenocTaBieHHs MyHHLUMNATBHOIM
YCIIYTH, ¥ TpeOOBaHUA, NPEAbIBIAEMbIE K 3THM JOKYMEHTAM;

- 00pasipl 0opMIIeHHS JOKYMEHTOB, HEOOXOMUMBIX Il TnenocTarmeHus Mu-



- MecTopacionoxkenue, rpadpuk (pexuMm) paGoThl, HOMepa TeneoOHOB, aapeca
WHTepHeT-caliTOB M 3IEKTPOHHOM NOYTHl OPraHoB, B KOTOPBIX 3asgBHTEIM MOIYT MOJIY-
YUTH JOKYMEHTbI, HeoOX0oauMble Uit MyHHIMIIaNbHOHR YCIIyTH;

- OCHOBaHHMS OTKa3a B MpeAocTaBieHud MyHHLIMIIAIBHOH yCIIyTH;

- bnok-cxema mpenocraBieHds MyHuUMNanbHOM yciyrd (nmpunoxenue Ne 3 k
HacTOsIIeMy AIMUHUCTPATUBHOMY PErfIaMeHTy).

1.3.5. Ilpu oTBeTax Ha TeneOHHbIE 3BOHKH M YCTHBIE OOpalleHHs CHEeLMaTuCThI
Anvunanctpauun ¥ M®I] nogpobHo U B BexJIHMBOH (KOppeKTHOW) Qopme
HHGOPMUPYIOT OOpaTUBIIMXCS 1O MHTEpecyloluM HX Bompocam. OrBeT Ha
TeneOHHBI 3BOHOK JOJDKeH Ha4yMHaThCsid C MHPOpPMalUMM O HAaUMEHOBaHWHU
yupeXJeHHus, B KOTOpOe TNO3BOHWJ TpPaXAaHWUH, (aMWIMKM, HMEHH, OTYeCTBE WU
JOKHOCTH CIELMaIMCTa, IPUHABILIETO Teae()OHHbIH 3BOHOK.

PekomenayeMoe Bpems TesnedoHHOro pasroBopa He Oonee 10 MHUHYT, TUYHOIO
ycTHoro uHdopmupoBanus 15 MUHYT.

1.3.6. I1pu HEBO3MOXKHOCTH CIIeLHANIHCTA, IPUHSBIIET0 3BOHOK, CAMOCTOSATEIBLHO
OTBETUTh HA IIOCTaBJEHHbIE BONPOCHl Tene(hOHHBbIM 3BOHOK JIOJKEH OBbITh
nepeajipecoBaH (MepeBefieH) Ha Apyroe NOKHOCTHOE JIMIO, WM K€ 0OpaTHBILIEMYCS
rpakJaHUHY HODKeH OBITh cooOuieH Tene(OHHBI HOMEp, IO KOTOPOMY MOXKHO
MONY4YUTh HEOOX0AUMYIO HHGMOPMALIMIO.

B ciyd4ae, ecnu muis MOATOTOBKM OTBeTa TpeOyeTcs NMPOJAOJIKHTEBHOE BpeMms,
CTIELUAIUCT, OCYIECTBISIONIMI KOHCYIbTUPOBaHHE N0 Tesle(OHY, MOKET NPeaIOKUTh
3aMHTEPECOBAaHHOMY JIMIly 0OpaTHThCs 32 HeoOXoauMoH HH(popManueil B MHChMEHHOM
BH/le 1TM0O0 HAa3HAYUTH JApYyroe yA00HOoe A/ 3aMHTEPECOBaHHOTO JIALIA BPEMS.

1.3.7. 3asgBuTenu, NpeACTaBUBIIME [IOKYMEHTBI, B 00s3aTENbHOM [OpAIKE
uHGopmupyrotcs cneunanuctamu MOL] unn AaMUHUCTpaLMK:

- 00 oTka3e B npenocTaBIeHUd MyHHLIMIIAIBHOM yCITyTH;

- 0 CpoKe 3aBepLIeHHs 0OPMIIeHUS JOKYMEHTOB U BO3MOJKHOCTH MX TTOJTyYEeHHUSL.

1.3.8. [Ipném 1 KOHCYTBTUPOBaHHE NOJIB30BATENEH OCYIIECTBISETCS:

- AIMHHHUCTpaLMEH, pacnionoKeHHOMU 1o aapecy: 1. Hekpacosekasi, yn.Jlenuna,
11, Tenedonsr: 8 (86135) 78-1-45, B COOTBETCTBHM CO CASAYIOLLMM rpaduKoM:

noHenensHUK - yetBepr ¢ 08.00 xo 16.00,

natHuna — ¢ 08.00 no 15.00,

nepepsiB ¢ 12.00 xo 13.00,

cy60oTa, BOCKpeCeHbe — BHIXOAHBIE /IHH.

- M®LI, pacnonoxeHHoOM 1o azapecy: I. Ycrb-JIaOuHck, yi1. Jlenuna, 43, TenedoHsr:
8 (86135) 5-13-05, 5-01-37, B cOOTBETCTBUH CO CIeIYIOLIMM rpaduKoM:

noneaensHUK ¢ 08.00 mo 20.00,

BTOpHUK - aTHHUA — ¢ 08.00 1o 18.00,

cy66ora ¢ 08.00 no 16.00

BOCKpECEHbE — BBIXOJHOU JIE€Hb.

1.4. TTopsimox HHGOPMHUPOBAHUS O XOJe NpeaocTaBlIeHUss MyHUIHIIATbHOM
YCIIyTH:

1.4.1. UndopmupoBanre 0 XoJe MpeAocTaBleHUss MyHUUUNAIbHOH YCIyTru
OCYIIECTBIsIETCs CrenHanucTaMu Aamunnctpauuu U1 MOL] npu nuvHOM KOHTaKTE €
3a4BUTEIISIMH, C MCII0JIb30BaHUEM cpelCcTB «MHTepHeT», NO4YTOBOM, TenedOHHON CBA3H,
MIOCPEACTBOM 3JI€KTPOHHOM MOYTHI.

1.4.2. Mudopmanus 06 o0TKase B mpeJoCTaBIeHUM MyHHUUIATEHON YCIyTH MK
00 oTKa3e B ee MPEe/IOCTABICHHN HANpaB/IsSeTCs 3asBUTEIIO 3aKa3HbIM [THCHMOM U Jy6-
TMPYeTCs 10 Tene(pOHy MM JIEKTPOHHOM 1ouTe, YKa3aHHBIM B 3asBIeHUH (IIPH HaJH-

TETEET e A AT e T Y T TYTEE Tas Ye e v e rrvee )



1.4.3. Undopmanuus o cpoke 3aBeplieHUs OpOPMIIEHUS] JOKYMEHTOB U BO3MOX-
HOCTH UX TMOJYYEHHUS 3asiBUTENIO coo01IaeTcs NpHU rnojgavye J0OKYMEHTOB IS ITPeoCTaB-
neHus MyHULUIIAIBHON YCIIyTH, a B Cily4ae COKpalleHHs CpoKa - M0 yKa3aHHOMY B 3a-
sIBJIeHUH Tene(OoHy W/UIIH 3JIeKTPOHHOH 10YTe.

1.4.4. B mo0oe BpeMsi ¢ MOMEHTa NpHeMa JOKYMEHTOB 3asBHUTE/Ib UMEET IPaBO
HA IOJyYeHHe CBEJIEHHUH O MPOXOXKAEHHH IpoLeayp MO MpeaocTaBleHHu0 MyHHLH-
MaJbHOH YCIIyr npu nomoury renedoHa, cpeactB «HTepHET», 3JI€KTPOHHOMN MOYTEHI,
WITH TIOCPEICTBOM JIMYHOTO noceuieHust AaMuHucTpauuy 1 MOLI,

1.4.5. [1ns nony4eHuUs: CBEAHUH O NMPOXO0XKAEHUH NPOLIEAYD I10 MPEeJOCTaBIEHUIO
MyHUIMNAIBHON YCIyIH 3asiBUTENIeM YKa3blBalOTCA (HA3bIBAIOTCS) JaTa U BXOASLIMHN
HOMEP, MOJYUYSHHBIE TIPH 0/1a4e JOKYMEHTOB. 3asBUTEINIO MIPEAOCTABIAIOTCS CBEACHUS
0 TOM, Ha KakoM 3Tane (B IIpoLecce BHIMOIHEHHs KaKoH aMMHUCTPATUBHOMN MpoLesy-
pbl) HAXOUTCA MPEACTABICHHBIA UM NaKeT JOKYMEHTOB.

3asBUTEIM MOTYT TAKXKe MOJYyYUTh HHGOPMALMIO IO BOMIPOCAM MPe0CTaBIEHUS
MYHHULMITAIIBHOH YCIIYTH:

- ¢ nomoiuplo cetu «MHTepHeT», HaOpaB azpec OQUIUAIBHOrO caiita
@enepanbHO  rocyapcTBEHHONM HMHPOpPMAaUMOHHOM cHcTeMsl «Eauueni mopran
rocyapcTBEHHBIX U MyHULMNANBHBIX yeuyr (QyHKimii)» (Www.gosuslugi.ru).

- nocpeacteoM ExmHoro GecruatHoro MHorokasaiabHoro Homepa 8-800-1000-
900 (nonenensHuk-naTHUUA ¢ 9-00 1o 18-00).

1.5. [lopsinok mnosy4eHuss KOHCYJIbTAllMi O IpeaoCTaBIeHUH MYHUUHUIAIbHOM
YCIyTH:

1.5.1. Koncynsrauuu (cupaBku) 1o Bonpocam npeaocraBieHus MyHUIAnansHou
YCIIYTH NPeOCTaB/ISI0TCS crienHanucTaMu AaMuaucTpauuy 1 MOLI

1.5.2. KoHcynbTanuy npelocTaBIsioTCA 0 CIeAYIOLUM BOIPOCaM:

- IepeYeHb JAOKYMEHTOB, HEOOXOAUMBIX Ul NpefocTaBieHus MyHUIMIanbHOM
YCIIYTH, KOMIIIEKTHOCTH (10CTaTOYHOCTH) NPECTaBICHHbBIX JOKYMEHTOB;

- UICTOYHHK NOJIY4YEeHHs JOKYMEHTOB, HEOOXOAMMBIX IS NpeaocTaBieHus MyHu-
LMNAJIbHOM yCIyTH (OpraH, OpraHu3aiys 1 UX MeCTOHaX0XIeHue);

- BpeMsi IpUeMa M BbIJIa4H JIOKYMEHTOB,;

- CPOK NpeAocTaBIeHHs] MyHUIIUIIAIbHON YCIIyTH;

- IopsAoK o0kanoBaHus AeicTBUM (Oe31elCTBHS) ¥ pelleHtH, OCYIIECTBISEMBIX
U MIPUHUMAEMBIX B XOJI€ IIPEIOCTAB/IEHUS MyHULIMIIAIIbHON YCITyTH.

1.5.3. KoHcyibTallMu NpeloCTaBsAOTCS NPU JTUYHOM OOpallleHHH, NOCPeaCTBOM
cpencTB «MHTepHe™», TenedoHa UK S1EKTPOHHOMN MOYTHI.

Pasnen II. Cranmapt npenocraBneHus MyHULIMIIAIBHOMR yCIyTH

2.1. HaumenoBanne MyHUIIMTNIATIbHOMH YCIIyTH:

IlpenocraBneHne KomMii NpPaBOBbIX AKTOB AAMMHUCTPALMM MYHHLMIAIBHOTO
o0Opa3oBaHusl.

MyununynaneHas yciayra npeaocTaBiseTcss afMUHACTpanuel AJIeKCaHIPOBCKOTO
celbcKoro rmnoceneHust  Ycrb-JlabuHckoro paiiona uepes -  obumi  oTmen
aqMuHHCTpauud  HekpacoBckoro cenbckoro noceseHust Ycrb-JlabuHcKoro paiiona
(nanee - Orpen) unu MOLI.

2.2.Tlpu npepocraBieHHd MyHuUUMNAABHONW yCIyrd Takke MOTYT MPHHHMATh
ydacTHe B Ka4yeCTBe HCTOYHHKOB TOJY4YeHHUS] [JOKYMEHTOB HEOOXOAHMMBIX IS
npenocraBieHds MyHUUMNANBEHOH YCIyrd, WIM MCTOYHHUKOB MPENOCTABICHHUS s
NMPOBEPKH CBEJICHHH, NPENOCTaBIAEMBIX 3asBUTENSAMH,  CIEAYIOIIHE OpPraHbl M
YUPEKIACHHS:

L B B T i o o S



HEOOXOOUMBIX Il TpeAocTaBleHHss MyHHIMINANbHOM YCIyTH, WM HCTOYHMKOB
MpedoCTaBIeHUs ISl HPOBEPKM CBENEHHMH, TMPEIOCTABIIAEMbIX 3asBHTEIAMH B
NpefoCcTaBIeHHH MyHUIIUNIAIBHON YCIIYTH OTCYTCTBYIOT.

2.3. PesynpTaroM npeaocTtaBieHHss MyHUIUNAIbHON YCIYTH:

2.3.1. KoHe4HbIM pe3yabTaToM NpenocTaBieHus MyHHLMIIAIbHOR YCIyTH MOTYT
SIBISAITHCS

- BBIJIa4ya KOMUI IPaBOBBIX AKTOB;

- OTKa3 B BblJIadye KOMHii MPaBOBBIX aKTOB.

2.3.2. [Ipouenypa npeaocTaBieH!s YCIIyTH 3aBEPIUAETCs ITyTeM BBIIa4YH 3asBUTENIO
JIOKYMEHTOB, SIBIISIFOLIUXCS pe3yJIbTaTOM NPeAOCTaBIeHHs MyHHIUIIAIBHOM YCIyTH:

- BblJlaya KOMHI TPaBOBBIX AaKTOB (TOCTAHOBJIIGHHS  AJAMMHHUCTpPALUU
HekpacoBckoro cenbckoro mnocenenus YcTb-JlabuHCKOro paiioHa, pewenus Cosera
HekpacoBckoro cenbckoro moceneHus Ycre-Jlabunckoro paiona;

- yBemoMmjeHHe OO0 OTKa3e B  BblJIau€ KOMNMH IIPAaBOBBIX aKTOB, COTIJIACHO
npunoxeHuo Ne 2 k HacTos1IeMYy aAMUHACTPAaTHBHOMY PETJIaMEHTY.

24. Cpox mpenocTaBleHHSI MYHUIMMNAIBHOM  YCIYrd, CPOK  BbIJa4H
(HampaBneHWs)  OOKYMEHTOB,  SBIAIOLIMXCA  pe3yabTaroM  [PeNOCTaBICHHSA
MYHUUMIIATBHON YCIyTH:

24.1. Cpok mnpefoCTaBleHUs MYHHUIMIANBHON YyCiIyr cocraBnser 14
(ueThipHAALATh) pabo4MX AHEH CO HS PErUuCTPALUH 3asBICHUS.

242, Cpok BbiZay¥  (HAOpaBlCHMSI)  pe3ylIbTaToOB  IPENOCTaBIECHUS
MYHHLMIAIbHOM yeiayru 3 (Tpu) pabodmx aHs.

2.5. TlepeyeHb HOPMATUBHBIX IPABOBLIX AKTOB, PETYJIMPYIOLIMX OTHOLIEHUS,
BO3HUKAIOLIME B CBA3HU C NPEJ0CTaBIeHHEM MyHHIIUNIAbHOM YCITyTH:

2.5.1. IlpemocraBneHue MYHHULUNAIBHOM  YCIYrd  OCYIIECTBISETCA B
COOTBETCTBHH CO CJIEIYIOLIUMU HOPMATUBHBIMHU [IPABOBBIMH aKTaMH:

1) Koncturtynuei Poccuiickoii @enepauuu;

2) ®epepanbHbM 3akoHOM OT 06 okts6psa 2003 roga Ne 131-®3 «O6 ob6mmx
NPUHIIMIIAX OPraHUu3allikl MECTHOTO caMoyripaBieHus B Poccuiickoit @enepauum»;

3) @epepanbHbli  3akoHoM 27  wmioong  2010roma Ne  210-®D3
«0O6 opranu3auyy NpeJOCTaBIeH)s TOCY1apCTBEHHBIX H MyHULIUTIATBHBIX YCIIYTY;

4)YcraBom HekpacoBckoro cenbckoro nocenerus Y crb-JlabuHcKoro paifona;

5) HacTOAIMM aIMHHUCTPATUBHBIM pErJIaMEHTOM.

2.6. HMcuepnpiBarolmuii nepeyeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATE/JIbHBIMH MM HHBIMH  HOPMAaTHBHBIMM IIPAaBOBBIMM  aKTaMH s
NPeNOCTaBIeHUs MyHULIMITAIBHON YCIyTH:

3asBUTEIEM NPEOCTABIAETCS:

1) 3assienue, cornacHo npunoxenus Ne 1 Kk HacTosAmIEMY aAMUHUCTPATHBHOMY
pernaMeHTy (OpUruHan);
2) JloxyMeHT, yIOCTOBEPSAIOLINI THYHOCTH 3asBATENS (TPeCTaBUTENS 3asgBUTENs),

(xomus);

3) JlokyMeHT, yIOCTOBEPAIOMIMII  TOJIHOMOYMS  NPEACTABHTENS  3asSBUTENS

(1oBepeHHOCTS), (KOMHs).

2.7. WcuepnbiBalomMii  TepevyeHb  JOKYMEHTOB, HEOOXONUMBIX Ul
Npe1OCTaBIeHUss MYHMILUNAJIbHOHW YCIYTH, KOTOpble HAaXOISATCS B PacHOpPsHKEHHU
TOCYNapCTBEHHBIX OpraHOB, OPraHOB MECTHOIO CaMOYIIPaBIE€HHs W HMHBIX OPraHoB,
Yy4acTBYIOIUMX B IIPEJOCTaBICHUH MYHUIHNAIBHOH YCIYyrH, U KOTOpbIE 3aiBUTEIb
BIIpaBe NPE/CTaBUTD:

2.7.1. Jins npenocTaBieHns MyHHUMITAIBHOM YCIyrd AIMHHHCTALAS B HopsiZIKe
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2.7.1. Jlna npenocTaBleHHs MYyHWIMIAIBHOM YCIyrd AJMHHHUCTpaLHUs He
3afpallMBaeT  CBEJAEHHs B  IMOpsJKe MEXBEIOMCTBEHHOro  (MeXypOBHEBOIO)
B3aMMOJEHCTBHS.

2.7.2. JlokyMeHTbI, mepeurcieHHble B m. 2.7.1, Moryr ObITh NpeACTaBJIEHBI
3agBUTENIEM CaMOCTOSATeNbHO. Hemnpencrapienue 3asBUTENIEM YKa3aHHBIX JOKYMEHTOB
He ABNIAETCH OCHOBAHUEM IS OTKA3a 3asiBUTEIIO B NIPE/IOCTABICHUH YCIIYTH.

2.8. WcuepnbiBaroiiyii nepeyeHs OCHOBAHUM JUIs OTKa3a B NpuEMe JOKYMEHTOB,
HeOOXOIMMBIX 7S IPEAOCTaBIEH! MyHULIUTIAILHON YCITYTH:

2.8.1. OrcyrcTBHe y 3aiBHUTE/IA COOTBETCTBYIOLUMX TMOTHOMOYHH HA MOJIY4YEHHE
MYHHUIIUTIAIBHOMN YCITyTH.

2.8.2. IlpenocraBieHue 3asBUTeNeM JOKYMEHTOB, He COOTBETCTBYIOIIMX Tpebo-
BaHMSM 3aKOHOJATe/IbCTBa (HaJIM4Me UCIPABICHHH, CEPbe3HBIX MOBPEKACHUH, HE IO-
3BOJISIFOILIMX OJJHO3HAYHO MCTOJIKOBATh MX COJE€piKaHue, OTCYTCTBHE 0OpaTHOIo aapeca,
OTCYTCTBHUE TOJIITUCH, TTeYaTH ).

O HanMYMU OCHOBAaHUU s OTKa3a B NpUeMe MAOKYMEHTOB 3asBUTENs YCTHO
uHopMHpyeT cOoTpyAHUK MOI] unu AIMUHHMCTpaLMH, OCYIUECTBIISIOLIUHA INpUeM
JOKYMEHTOB.

2.9. HcyepnsiBalollui MepeyeHb OCHOBAHHMH Ul OTKa3a B IpeHoCTaBlIEHHU

MYHHUILMNATBHOH yCIIyTH:

2.9.1. OcHoBaHus /1S TNPHOCTAHOBIEHUS B IPEJOCTABICHUH MYHULMIAIBHOH
YCIYTH OTCYTCTBYIOT.

2.9.2. OcHOBaHUSIMM JUIS OTKa3a B OKa3aHUM MYHHLMIIANBHOM YCIYTM MOTYT
CITY/KUTB:

- NIPEeOCTaBI€HHE HEMOIHOro MakeTa JOKYMEHTOB, IPeyCMOTPEHHBIX MYHKTOM
2.6. pasjena 2 HacTosAmero AIMMHHCTPAaTHBHOIO perjiaMeHTa, KpoMe JOKYMEHTOB,
NPeayCMOTPEHHBIX NOAMYHKTOM 2.7.1. myHKkTa 2.7. pa3aena 2 HacTOSAEro AJIMHHHACT-
pPaTHBHOIO perjiamMeHTa, KOTOpble MOryT ObITh U3rOTOBJIEHBI OpraHaMH H OpraHH3allHs-
MH, Y4acTBYIOIIMMH B IPOLECCE NMPEAOCTaBICHUS MYHHULUNAIBHON YCIYTH B IOPSAKE
MEKBEJJOMCTBEHHOI'0 B3aUMO/IeHCTBHUS;

- oOpaleHHe 3a MoJly4eHHEM yCIyr'd HeHaJUIe)Kallero JIHLa;

- oOpamieHue (B MHCEMEHHOM BHUJIE) 3asBUTEJIs C MPOCh00ii 0 MpeKpalleHuy pac-
CMOTPEHUS TIOJIJaHHOTO UM 3asiBIICHUS.

2.10. Iopsnok, pa3Mep W OCHOBAaHUS B3UMAHHS FOCYIAPCTBEHHON MOLUIHHEL
W14 WHOM IJIaThl 3@ NPEJOCTaBIeHue MyHULIUNAIBbHON YCIIyIH:

MynununanbHas yciayra mpefocTaBiseTcs 0e3 B3MMaHHS TOCYAapCTBEHHOM
MOLLTAHBI WA UHOM MJIaTHI.

2.11. MakcuMaJIbHBIA CPOK OKHAAQHUS B OuYepend TpH IofAade 3asBIEHHS O
NPEeNOCTaBIEHHH  MYHHLMIIAIBHOW yCIOYyrM M T[pPH  TIONY4YeHHH pe3ylbTara
MPeNOCTaBIEHUsI My HULIUITAJIEHOM yCIyTH.

MakcumansHelii CPOK OXHMIAHHA B O4YEpeAd INpH [ofa4ye WM MOMYYEHUH
JIOKYMEHTOB 3asBHTEIEM (€ro YINOIHOMOYEHHBIM TIPEACTABUTENEM) HE IOJDKEH
npeBbIaTh 15 MUHYT.

2.12.  Cpox perucTpanvi 3asBI€HUs 3asBHTEN O TPeNOCTABIECHUH
MYHHULUTAIBHOM YCIIyTH:

Cpok pervcTpaumy 3asBJIeHHs 3asBUTEN O NPEeAOCTAaBIEHMH MyHHLMMATBHOMN
yclIyru — He Ooniee 15 MUHYT.

2.12.1.Tlpu nopaue 3asBienns B MOL[ pe3ynbTatoM npHeMa IOKYMEHTOB
ABIAETCSH (POPMHPOBAHME COOTBETCTBYIOLIETO JelNa B HH(YOPMALHOHHO-ITPOrPaMMHOI
CHCTeMe MHOTO(YHKIHOHATIBHOTO LEHTPA U BbIa4a MepBOro IK3EeMINIApa PaCIIUCKU Ha
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2.12.21lpu mopmave 3asBleHHs B AJMHHUCTPALMUIO pPE3yJbTaTOM IpHeMa
NIOKYMEHTOB sIBIseTcsl (OpPMHMpOBaHME MMaKeTa TMPHHATBIX IOKYMEHTOB, BHECEHHE
PErMCTPALIMOHHON 3amkcH, ¢ YKa3aHHeM TOYHOTO BPEMEHM Mojayu 3asBleHHs (1acoB,
MHHYT), ¥ BbiJaya T€PBOTO 3K3eMIUIIpa PACNHCKH Ha PYKH 3asBHTEIO, BTOPOH
SK3EMIUISIP PACTIMCKY MOMELAeTCs B MaKeT NPUHATHIX JOKYMEHTOB.

2.13.TpebGoBaHus K IOMELICHUAM, B KOTOPBIX MPEAOCTABISCTCS MYHHIMIAIbHAsA
yciyra, B TOM 4Mcie K OOecrneveHuio AOCTYNMHOCTH JUIA WMHBAIMJIOB YKa3aHHBIX
00bEKTOB B COOTBETCTBUM C 3akoHozateiabcTBoM Poccuiickoii ®Pexepauun o
COILIMAJIbHOH 3alllMThl HHBAJINOB:

2.13.1 3nanre M®L] pacrionaraercs B MelIexXoHON JOCTYITHOCTH OT OCTAHOBOK
obuiecTBeHHOro TpaHcropra. Jlopora oT Oau3iekallMX OCTAHOBOK OOLIECTBEHHOIO
TpaHcnopra 10 3xanust MAPL] obopynoBana ykasaTeasimMu.

2.13.2. Ha TteppuTopuH, HMEIOTCS MECTa CTOSHKH TPaHCIOPTHOIO CpeJCTBa,
NPeAOCTABNAIONIME BO3MOKHOCTE CAMOCTOSTENBHOM IMOCAaJKH B  TPAHCMOPTHOE
CpeJCTBO M BBICAIAKH M3 HEro, B TOM YHCIE C IOMOIILI CMNENHATUCTOB OpraHa,
MPeAOCTABIAIOILEr0 My HULIUNAIBHYIO YCIYTY.

2.13.3. OnepauuonHsbiii 3an1 M®L] pacnonaraercsi Ha MepBOM 3Ta)xe 34aHUs C
0o00py/I0BaHHbBIM OT/ACIBHBIM BXOJIOM JUIS 3asiBUTEICH.

2.13.4. Bxoax B 3aaHne oOopyaoBaH JIECTHMIIEH, a TakkKe NaHaycamMu Juis
OecnpensTCTBEHHOTO NepeIBUKEHHs HHBATUIHBIX KOJISICOK.

2.13.5. Ilnowaas nomelleHus, B KOTOPOM [PEAOCTABIACTCS MYHHULIMOAIbHAS
yciyra, obecrieuuBaeT BO3MOKHOCTb CaMOCTOSITEIIBHOTO TNepeIBU/KEeHUs] MHBAIMIOB 110
TEPPUTOPHUU [MOMEILEHUS, BXO/la B HEr0 M BbIXOJA U3 HEro, B TOM YHUCIE C MOMOULIBIO
CMeUaIUCTOB OpraHa, Mpe10oCTaBsIoLIero MyHULUITAIbHYIO YCIyTYy.

2.13.6. Cneumnanuct Otaena okasbiBaeT MOMOLIbL MHBAIMAAM B I[PEONOJICHUM
OapbepoB, MEILAKOLINX MOJTYYEHHIO UMH MYHULMNAIBHONH YCIyTH HapaBHe C JPyTHMH
AULAMH.

2.13.7. C nomoLbIO CNEeUHaINCTOB OpraHa, NpeaoCcTaBsiouero MyHUIUNATIbHYIO
YCIIyry, OCYLIECTBISETCSi  CONpOBOXKIEHHWE  WHBAJIWUIOB, HWMEIOIIUX  CTOWKHE
paccTpoHCTBa (DYHKLMH 3PEHHS M CaMOCTOSATEbHOIO MEpeABHIKEHUS, U OKazaHHe MM
MOMOILH B MIOMEILEHHUSX, B KOTOPBIX NPeA0CTaBIseTCa MyHULIMNANIbHAS YCITyra.

2.13.8. 3panue M®L] obopynoBaHo nHGpOPMALIMOHHOI TaOINYKOH (BBIBECKOI).

Bxox B 3manue goikeH ObiThb 000pyaoBaH HHMDOPMAUMOHHOW TaOIMYKOH
(BbIBECKOM), conepxawed uHGopMauuu 00  YYpPEKISHUM  OCYLIECTBIISIOLIMM
npeaocTaBleHHe MyHULIMIIAIBHON YCIIyTH, a TaKkke 000pyA0BaH y100HOM JIeCTHHIIEH ¢
MOPYYHAMM, NAHLYCaMH /i OeCNPEnsSTCTBEHHOTO NMepeABWKEHUS IPaskIaH.

Mecra npenocraBiieHds MYHULMNAIbHOH YCIYrd, MecTa OKMJaHHs, MecTa JIs
3aMoJHEeHNsT 3asBJICHUH O NPeIOCTaBIeHHH MYHMLMIAIBbHOH ycnyru oOOpy/ylTCs ¢
ydeTom TpeOOBaHMH NOCTYNMHOCTH IS MHBAJIUIOB B COOTBETCTBHH C JIEHCTBYIOLIAM
3aKOHO/1aTeJIbCTBOM.

3nanne M®DL] nomxHO oTBevarh TPeGOBAHUSAM HOCTYIMHOCTH ISl WHBAIUIOB B
COOTBETCTBHHM C 3aKOHOJaTenbCTBOM Poccuiickoit denepalvi 0 COUMANBHON 3alLUTeE
MUHBAJIH/I0B.

2.13.9. B nomewenusax umeercs oOopyloBaHME M HOCHTEIM HH(OPMALHH,
HeoOXomuMble it obecneueHus OecnpensTCTBEHHOrO AOCTyNa MHBATHAOB K
00BeKTaM, B KOTOPBIX MPeA0CTABIACTCS MyHULMITATbHAS YCIIyTa.

B romeruenu# MMEIOTCS MecTa OKHMIQHHS, MeCTa JUisi 3allOJIHEHHs 3anpocoB,
HMeeTest 000pyoBaHKe ¢ 1yOnupoBaHHeM HEOOXOAMMOH Ul UHBATHAOB 3BYKOBOIT 1
3PUTEILHON MH(OpPMALMM, a TaKKe HAANUCeH, 3HAKOB W WHOM TEKCTOBOH M
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3HAKAMH, BHITIOJIHEHHBIMU pefibeHO-ToYeuHbIM mpUudToM bpaiis.

B momeluieHne, B KOTOPOM OKa3blBa€TCs MyHHUMIIANbHAs YCiyra, JO0MYyCKacTCA
CYpIIOTIEpEeBONUAK #  TU(IOCYPAONEePeBOIIMK, COOAKA-IPOBOJHUK NpPH  HATHYMH
JIOKYMEHTa, MOTBEPKAAIOLLET0 ee crenHalbHoe 00yyYeHue.

2.13.10. M®L] obopyaoBaH CTOSHKaMH Ul aBTOMOOMIBHOIO TpaHCHOpTa
rpaXaaH — nonaydaTened MyHUUHUITAIbHO yCITyTH.

I[Ipenoctaisiercss GecTUlaTHbIH JOCTYN TOTydaTe/led MyHHULMIATbHOH YCIyTH K
MAapKOBOYHBIM MECTaM.

B uachkl nprema [Uist 10CTyna rpakaaH OTKPBIThl CEKTOP OKUIAAHUSA, COBMEILEHHBIH
C CEKTOPOM MH(OPMUPOBAHUsI, U CEKTOP /ISl HEMOCPEACTBEHHOTO NPUeMa IPak/IaH.

2.13.11. Cektop oxumaHusi oOOpy/l0BaH CTY/IbSAMH, KPECIaMH, CTOJaMH JUis
oopMeHHs TOKYMEHTOB.

2.13.12. OnepauuoHHbIH 3a1 000PYAOBAaH 3EKTPOHHOW CHCTEMOH YIIpaBlIEHHs
ouepebo.

DNeKTpPOHHAs cucTeMa YrpaBleHUs QYHKUHOHHPYET B TEHEHHE BCETO BPEMEHU
nprueMa rpakaaH W J0JKHa HCKII0YaTh BO3MOKHOCTE €€ TIPOU3BOJIBHOIO OTKIIIOYEHUS
cotpyaunkamu M®LL

2.13.13. B cexTope 0KHAaHUS YCTaHOBJIEHA CHCTEMa 3BYKOBOIr0 HHGOPMUPOBAHUS
11 U1HGQOPMUPOBAHUS TPECTAPENBIX U C1a00BHAAIIMX FPaXkAaH.

2.13.14. Tlomemenue MODIL[ oGopyaoBaHOo HH(POPMALMOHHBIMH CTEHIAMH C
oOpa3ilaMyd  3arojIHEHMsT 3alpoCcoB  (3asBICHUI) W  TEpeyHsMH JIOKYMEHTOB,
HeoOXOAMMBIX JJIs ITPEIOCTABICHNSE MyHULIMNANbHbBIX YCIIYT.

2.13.15. Cekrop uHHOOPMHpPOBaHUA OOOPYAyeTCS CTYJIbsSMH, CTONAMHU IS
ohopMIeHHs 1OKYMEHTOB.

2.13.16. B cexkrtope uH(GOPMHPOBaHUS YCTAHABIMBAOTCS WHOOPMAMOHHO-
CIpaBOYHbIE  TEPMHHAIbl CO  CIPaBOYHO-UH(OPMALMOHHBIMM  CHCTEMaMH -
WHPOPMALIMOHHBIE KUOCKH (MH(POPMATOPHI ).

2.13.17. B cekrope uH(pOpMHpOBaHHMS pacnosaraerci uHpopmarop MOI],
KOTOPbIM  OCYILUECTBISET OpPraHM3alMOHHYX0 W  KOHCYIBTAlLIHOHHYH)  TIOMOIb
rpaxaasam, ooparusmumcs B MOLL 11 nonyuyeHUss MyHUIMOANBHOH YCIIyTH.

2.13.18. Cekrop /11 ”HGOPMUPOBAaHHS OOOPYIOBaH CBETOBBIM MH()OPMALIHOHHBIM
tabno (Buaco3Kpan ¢ uHdopmauuei).

2.13.19. Tlomemenue, B KOTOPOM MPEIOCTABIAETCS MYHHIOMMAIBHAS yCiyra
NOJDKHO ObIThb 00OpPYZOBaHO CTYABSIMM, CTONaMH, OOECIIEYEeHO MHCEMEHHBIMH
IIPUHAIEKHOCTAMU, Oymaroii popmata A4 v O1aHKaMU IOKYMEHTOB.

2.13.20. BusyampHas, TeKcToBas HH(OpMALMs O MHOPAAKE IMPEeIOCTABICHUSA
MYHULMOQIBHOW yCOyru pasmemiaeTcs Ha WHGOPMALMOHHOM CTEHZAE, 4 TAaKKe Ha
Caiire.

2.13.21. B momMeueHusx, B KOTOPBIX MPeJ0CTaBIsIeTCs MyHUIIUTATbHAS yCiiyTa, Ha
BU/IHOM, JIOCTYIIHOM MECTe pa3MellaloTcsi HHQOPMALMOHHBIE CTEHJbL, KOTOpbIE
cojiepKat CenyIoy 0 HH(OpMaLHFo:

MepeyeHb JIOKYMEHTOB, HEOOXOAMMBIX IS MPeAOCTaBICHUS MYHHUMIMAIBHON
YCIIyTH;

CIIMCOK OpraHu3auui, BbiJAOMIMX 3TH JOKYMEHTBI, C yKa3aHHeM aJpecoB MX
MECTOHAXO0K/IeHHsI, HOMEPOB TeleOHOB ¥ PEKUMOB PabOTHI;

MOPSIZIOK ¥ CPOKH TIPEAOCTABICHHUS MyHUIIMIIAIBHON YCIIyTH;

anpeca Mutepuer-caiitos;

TOPAZIOK MOJTy4eHHUs] KOHCYIbTalii 00 OKa3aHHH MYHHUIIUTIAIEHON YCITyTH;

OJIaHKM 3asiBJICHUMH, MMPEICTABISEMbIX 3asiBHTEIEM Ha nojayyeHne MyHULIUNalbHOM



06pasiibl 3aMoIHeHHMs 3asBICHHI Ha T0/Ty4eHHe MyHHLIMIATBHON yCTyrH;

NOPsJIOK 00JKanoBaHus AeHCTBUi (Oe3neicTBMS) NOHDKHOCTHOrO M@, a Takke
[IPUHUMAEMOr0 UM PeLIeHHs IPH MPEI0CTaBJIEHHH MyHHUMIAIBHOH YCITyTH;

OCHOBAHM$ 111 OTKa3a B PEOCTABIEHUH MyHULIMIIAJILHON YCIIyTH;

npyras uHdopMmalns, HeoOXoaumas s NOoMyYeHUs] MyHHLIHMIIATBHOR yCIyTrH.

2.13.22. Mecta wuHOPMHUPOBaHMS W OKWIAAHMA JIOJKHbI COOTBETCTBOBATH
YCTAHOBIIEHHBIM CAaHUTAPHBIM TpeboBaHUsIM U obecrieunBaTh KOMPOPTHOE NpedbiBaHKe
JUISl 3asiBUTENIEH M OTITHMAIbHbIE YCI0BUS padOThl sl CNELHATHCTOB.

2.13.23. Tlpu HeoOXOAMMOCTH, MYHHUMIATIbHAs YyCJIyra NpeaocTaBlIseTcs, I10
MECTY JKUTEJIbCTBA MHBAJIMA WIM B JAMCTAHIIMOHHOM pexuMme. Bee Bbie3abl K 1aHHOM
KaTeropuu rpaxaaH OCyLIECTBIseTcs Ha 0€3BO3Me31HONH OCHOBE 110 IPeBAPUTEILHON
3aIUCH, KOTOPYIO MOKHO OCYILIECTBUTh AUCTAHIMOHHO 10 Tenedony 79-2-16. Ecnn xe
y 3asBUTEJISI C OFPAHHYEHHBIMH BO3MOKHOCTSIMH BCE-TAKH BO3HHUKAET HEOOXOAMMOCTD
MOCETUTh JIMYHO O(QUCHl NpueMa M BblAAYU JOKYMEHTOB, TO CIENUAJIHCT Oprasa,
MPeA0CTABNAOWIEr0 MYHHLHUIAIBHYIO YCIYrYy, OKa3blBaeT NOMOLUb WHBAIUIY B
MOJIYYeHHH MYHHLHIIATIbHBIX YCIIYT, BKIIIOYas UX CONPOBOXKIEHHE.

2.14. IToka3arenu JOCTYMHOCTH W Ka4eCTBA MYHHUMUIIAIBHOH YCIIYTH:

2.14.1. 3asBUTenb UMEET IIpaBo:

- TOJIy4aTh IMOJHYI0, aKTyaJlbHYIO U OCTOBEPHYI0 HH(OPMALUIO O MOpsIKe
NIPeI0CTaBIeHU MYHULMITAJIBHON YCIIYTH;

- [o1y4aTh MYHUUMOAIBHYIO YCIYry CBOSBPEMEHHO M B COOTBETCTBHHU CO
CTaHJapTOM NpPeJOCTaBICHUs MYHULIUNIAAbHOH YCIIYTH;

- oOpawmarecst B nocyieOHOM U (MaM) cyneOHOM NOpsiake B COOTBETCTBUM €
3akoHoAarenbCcTBOM Poccuiickoit ®eaepauuu ¢ kxanoboii Ha MPUHATOE MO €ro
o0palleHuIo perieHue Wiu Ha AeicTBus (0e31efcTBHE) TOMIKHOCTHBIX UL,

- oOpauiarecsi ¢ 3asBI€HHEM 00 OTKa3e B NPEJOCTaBICHHH MYHULUINAIBHOM
YCIYTH.

2.142.  OcHOoBHbIMH  TpeOOBaHMSIMM K  Ka4eCTBy  IPeJOCTaBIECHUS
MYHULMINANBHON YCIyTH SBISIOTCS:

- CBOEBPEMEHHOCTh INPUHATHSA PElICHUS O MPEedOCTaBICHUN KOIMMH NMPaBOBBIX
aKTOB aJIMMHUCTPALIUM MYHULIUIIATBLHOTO 00pa3oBaHus;

- yA06CTBO M OCTYIIHOCTH MOTY4eHHs TpakIaHaMH HH(OpPMAIMK O MOPAAKE U
X0Jle TIPeJOCTABICHUS] My HUIIUNIATbHOM YCITyTH.

2.15. Huele TpeGoBaHMs, B TOM 4YHCIE YYHUTHIBAIOIIHE OCOOEHHOCTH
NpefoCTaBICHHsS MYHHUIMIAIbHON YCIYyTM B MHOTO(QYHKLMOHAJIBHBIX  LIEHTpax
MPEIOCTaBIE€HUs] TOCYNApPCTBEHHBIX M MYHHLHUMNAIBHBIX YCIYr W 0COOEHHOCTH
NPeIOCTaBIEHH MyHHLIMIIATbHON YCIYTH B 3/1IeKTPOHHOM (hopme:

Obecneyenne BO3IMOKHOCTH TIOTY4eHHS 3asIBUTEIAMU HHOOPMALUU O
NpefoCTaBIAeMON MyHHUIIMIIAIEHOM YCIyTH Ha o(pu1MansHOM caitte HekpacoBckoro
celbeKoro nocenenus Yete-JlabuHcekoro paifona www. nekrasovskoesp.ru, Ha
odunuaabHOM caiiTe MyHHIMNATIBHOTO OI0KETHOTO YUpexkIeH s
«MuoroyHKIHOHAIbHBLI LEHTP MPea0CTaBIeHUS TOCYAAPCTBEHHBIX U
MYHHMLHIAJIBHBIX YCIIYT HaceleHHIo YcTb-JlabuHckoro paitoHay www.ust-lab.e-mfc.ru
U Ha eniepaibHOl rocyaapcTBeHHONH HHMOPMaLUOHHOI cucTeme «Enunbiii mopran
rOCYAapCTBEHHBIX U MyHULIHNAIBHBIX YCiyT (DyHKIH#).

OGecriedeHne BO3MOXKHOCTH Ui 3asBUTENECH OCYIUECTBNIATH MOHMTOPHHT XOna
[IPEAOCTaBICHUS MyHULMIIATIBHOM yCIIyry ¢ Hcnonb3oBanueM Ilopraina.

Paznen 1I1. Cocras, nocie10BaTeIbHOCTD M CPOKH BBITOIHEHHS 8 MUHUCTPATHBHBIX
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BBIMOJIHEHUS AAMHUHUCTPATHBHBIX [IPOLIEYP B 2JIEKTPOHHOM (opMme, a TaKxke
0COBGEHHOCTH BBITIOTHEHHS aIMUHMCTPATHBHBIX [POLEAYP B MHOTO(YHKLHOHAIBHBIX
LIEHTpax

3.1 . UcuepnbiBaionuii epeyeHs aIMUHHUCTPATUBHBIX MTPOLIEAYP:
3.1.1. IlpenocTaBneHHe MyHHIMNATILHON YCIyTrd BKIIOYAeT B Ce0s clefyrouue
aJMHHUCTPAaTUBHbIE ITPOLIEAYPbI:

1) mpueM u perucTpauns 3asBiIeHUs O MPEIOCTABICHUY MyHULIMIIATBHOM YCITyIH,

2) mepenavya 3asBIeHMS M TpUIaraeMbiXx K HeMmy AoKyMeHToB u3 MOI] B
AIMUHHCTPaUHUIO» (B Cllydae MocTyIuleHus 3asasieHus B MOL);

3) paccMOTpeHue 3asBJIeHuS;

4) BbIava 3asBUTEIIIO JOKYMEHTOB, SBIIAIOIUMXCSA PE3yIbTAaTOM IIPEAOCTaBIEHUA
MYHULIMIIAJIBHON YCIIYTH.

3.2. brnok-cxema MociaenoBaTebHOCTH aAMUHUCTPATUBHBIX NPOLEAYpP IpH Ipe-
JOCTaBlIEHUH MYyHHULHTIAIBHON yCIyry MPUBOAUTCS B NMPUIOKEHHH N 3 K HacTOsIIEMY
AIMHUHUCTPAaTUBHOMY PETJIAMEHTY.

3.3. TlacnopT aaAMUHMCTPATUBHBIX Npoledyp (aAMHHUCTPATUBHBIX JAEHCTBHM,
BXOJASILUX B COCTAB aJIMAHUCTPATUBHON NPOLENYPbI) NPUBOAATCS B npunoxenun Ne 4
K aIMUHUCTPATUBHOMY PETIIAMEHTY.

3.4. Onucanue aIMUHUCTPATUBHBIX NPOLEAYP:

3.4.1. AnmuHucTpaTHBHas npouenypa «lIpuem u pervcrpauus 3asBieHHs O npe-
JIOCTaB/IEHUM MYHULMIIAIBHON YCIyTu»:

3.4.1.1. IOpumudeckum ¢akrToMm, SABISIOMMMCS OCHOBaHMEM [ Hadasa
MpeoCTaBleHUs MyHUIIMIIAIBHOM YCIIYTH, SBISETCS rojava 3asBuTesieM (JOBepeHHbIM
JIALIOM):

-  TIACBMEHHOro  3asBleHusi, npuioxkenwe Ne 1 Kk Hacrosuemy
AIMUHHCTPATUBHOMY PErJIaMeHTy, C MaKeTOM JOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.6
HACTOSIILEr0 aJAMHUHUCTPATUBHOIO periaMeHTa, HeoOXOAMMBIX I NPeaOCTaBJICHHUS
MYHULIMIIATBHOH YCITyTH;

- 3a5BJIGHUA B 3JIEKTPOHHOM BHJE C HCIOJIB30BaHUEM (elepalbHOW rocynapcT-
BEHHOM MH(pOpMaLMOHHON cucTeMbl «EnMHBIA mopTan rocy1apcTBEHHBIX U MYHHIIU-
nanbHbIX ycayr», «lloprana rocyaapcTBeHHBIX M MyHHMLMNAAbHBIX yeayr KpacHomap-
CKOTrO Kpas»;

3.4.1.2. JIo/oKHOCTHBIMH JIMLAMH, OTBETCTBEHHBIMHU 3a IIPUEM U NEPBUYHYIO MPO-
BEpKY 3asBJICHHS M NPUIOKEHHBIX K HEMY JOKYMEHTOB, SBISIOTCS CIELMAIUCTBI An-
MHHMCTPALHK, B JOJDKHOCTHBIE 00S3aHHOCTH KOTOPBIX BXOIMT BBIIOJIHEHHWE COOTBET-
cTByromnX GyHKuuH, ¥ cnennanucTsl MOL], oTBeTCTBEHHBIE 3a MPUEM M TIEPBUYHYIO
MIPOBEPKY 3asBIICHUS U [IPUIIOKEHHBIX K HEMY JOKYMEHTOB, B JIOJDKHOCTHBIE 00A3aHHO-
CTH KOTOPBIX BXOJHUT BBIMOJIHEHHE COOTBETCTBYIOIIMUX (QDYHKLHH;

3.4.1.3. Tlpu obpawenuu 3asBuTess B AIMUHHCTpalHio wid M®L] ¢ nuceMen-
HBIM 3asiBJIEHHEM JOJDKHOCTHOE JIMLIO, YITOJITHOMOYEHHOe Ha MPUEM 3asiBIICHUM:

yCTaHABIMBACT MpeaAMeT o0pallleHus, yCTaHABIUBACT IMYHOCTh 3asBUTENs, MPo-
BepsieT ero MOJHOMOYHS;

NpOBEpSET HAIWYHe BCEX HEOOXOIMMBIX IOKYMEHTOB, KOTOpBIE 3asgBHUTENb JOJ-
’KEH MpeACTaBUTh CAMOCTOSITENBHO;

NPOBepsieT 3asB/ICHUE, YIAOCTOBEPSISCh, YTO €r0 TEKCT HalucaH pa30opyuBO U He
UCIIOJIHEH KapaH1awoM.

3.4.1.4. Ilpu oTCyTCTBUM Y 3asBHTENS HaIeKauUM o0pazoM 0(OPMIEHHOTO
MUCbMEHHOIO 3asB/ICHUSA A0/KHOCTHOE JIMLO, YIIOJIHOMOYEHHOE Ha MPHEM 3asBICHHIH,

e L S



3.4.1.5. [1pu OTCYTCTBHHM OCHOBaHHUIl /s OTKa3a B IPUEME OKYMEHTOB JOJDKHO-
CTHBIM JIMIIOM, YIIOJIHOMOYEHHBIM Ha MPHEM 3asBIEHHH, BBIIACTCS paclkucKa B IOIy4e-
HHUH JIOKYMEHTOB,;

3.4.1.6. Perucrpauusi 3asBlI€HHs] OCYLIECTBISETCS B NOPsJKE, yCTAHOBICHHOM
nmyHKToM 2.12 pa3zena 2 HacTOSILLETO AJIMHHUCTPATHBHOTO PEriIaMeHTa;

3.4.1.7. 3asBuTelib B 00A3aTEIHHOM MOPSKE YCTHO HHPOPMHUpYeTCs:

- 0 CPOKe MpeaoCTaBIeHUS MYHUUUMNAIBHON YCITyTH;

- 0 BO3MOKHOCTH OTKa3a B MPEI0CTABIeHHH MYHHLUIATIBHON YCIYTH.

Pe3ynbpTaToM agAMUHUCTPATUBHONM NpoOUENypbl NpHEMA W TNEPBUYHOHU IPOBEPKH
3asBIIEHHUS U TIPUIIOKEHHBIX K HEMY JIOKYMEHTOB sIBJII€TCS BblJlaya 3assBUTE/IIO pacluc-
KU B TIOJIyY€HHH JIOKYMEHTOB.

[Ipomo/mKHTeNbHOCTh NpUéMa U MEePBHYHOM NPOBEPKU 3asiBIEHHMS U NPHIIOKEH-
HBIX K HEMY JOKYMEHTOB He J0JDKHA NpeBbiuaTh 15 MUHYT;

3.4.1.8. Kputepuu NpUHATUA PEILEHHS:

-oOpallieHUe 3a NoJyYeHHeM MYHULUIAABHOH YCIYTH COOTBETCTBYIOILEro JTULA;

- IIpefloCTaBlIeHHe B IOJHOM 00beMe JOKYMEHTOB, YKa3aHHBIX B NMyHKTe 2.0.
aZMHHHCTPATHBHOT'O PErjlaMeHTa;

- JIOCTOBEPHOCTb IOJAHHBIX JOKYMEHTOB, YKa3aHHbIX B TMyHKTe 2.6.
aJIMMHUCTPATUBHOIO PErJIAMEHTa;

3.4.1.9. PesynpraT a AIMUHUCTPATUBHON NPOLIEAYPHI:

-TIpUEM W pErucTpauis 3asBIE€HUS B JKypHaje PEerucTpalud MOCTYMAFOIIUX
JIOKYMEHTOB;

-0TKa3 B TNpHEMe JOKYMEHTOB [UIS  MOCJEAYIOIIEr0  IpeAOCTaBICHHUS
MYHHULUTIAIBHON YCIIYTH.

3.4.1.10. Cnoco® ¢ukcaumm pesyabTaTa BbINIOJHEHHMsS aIMMHUCTPATUBHOM
MIpOLEAYPbI:

- BHeCEHHUE AaHHbIX KYpHal perucTpauuu.

3.4.1.11. Bpems BBINOJIHEHUS aJIMUHUCTPATHBHOMN IMPOLIEAYPBl COCTABIAET OAUH
JIEHb.

3.4.2. AnmuHucTpaTtuBHas npouenypa «llepenava 3asBieHUss U MPUIAraeMbIX K
HeMy A0KyMeHToB U3 M®L] B Anmunuctpanuo» (B caydae NOCTYIJICHHS 3asSBJICHUS B
M®L):

3.42.1. CpenuanucTtaMi, OTBETCTBEHHBIMM 3a TMepejayy 3asBlICHHS W
npunaraeMblX K HeMy IOKyMeHTOB u3 MOIL geusrores cneuuanuctst MOLL, B
NOIKHOCTHBIE  OOS3aHHOCTH KOTOPBIX BXOAUT BBINONHEHWE COOTBETCTBYHOLIMX
(GyHKIMH;

3.4.2.2. CnennaaucThl, OTBETCTBEHHEBIE 3a Nlepeaayy 3asBJIeHUs U NIpUIaraeMbixX K
HeMy J0KymeHToB u3 M®LI, nepenaroT Ha OCHOBaHWH peecTpa 3asABIEHUE U NpHJIarae-
MbI€ K HEMY JOKYMEHTb! B AIMHUHHUCTPALHIO;

3.4.2.3. lepenaua 3asBiIeHNs U TpHIaraeMbIX K HEMY JOKyMeHToB u3 M®I] B
AIMUHHCTPALUIO OCylIeCTBAAETCS B TeyeHHe | (0aHOro) paboyero iHs ¢ MOMEHTA BhI-
Ja4u 3aABUTENIIO PACIUCKH B MOJYYEHHH JOKYMEHTOB. B cilydae BblIauM 3asiBUTEIO
PacrUCKH B MOJy4YeHHH JOKYMEHTOB B Cy000TY, nepeaaya OCyIECTBIAETCS B TEPBBIH
pabo4uii 1eHsb, cIeayrIui 3a cy060Toii;

3.4.2.4. Pe3ynpTaToM aAMUHUCTPATHBHON IPOLIETyPHI ABJISETCA MOCTYTLUIEHHE 3a-
SIBICHHS ¥ TIPUJIAraéMbIX K HEMY JOKYMEHTOB B A IMHHUCTPAIIHIO.

3.4.3. AnmuHucTpaTHBHAas npoueaypa «PaccMoTpenne 3asBiIeHuI»:

3.4.3.1. OpunuuecknuM (akToM, SBISIOMIMMCSI OCHOBAHUEM JUIS HAYaja aJMHHHU-
CTPaTHBHOM MPOLIEAYPbI PACCMOTPEHMUS 3AABICHUS, ABASAETCS MOCTYIIEHHE B AJIMHHK-
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3.4.3.2. 3asBnenue nepemaercs rnaBe HeKpacOBCKOro CejbCKOro MOCEaeHMs
VYeTb-Jlabnuckoro paioHna Juis pacCMOTPEHUS U PE30TIOLUH.

(O3HaKOMUBIIUCH C 3asdBIIEHHEM O BblAaye KOIHKH TMPaBOBOIO akTa, IjaBa
HekpacoBCKOro ceibckoro mocenenus Ycrb-JlabuHckoro paiioHa, B TedeHMe 3-X
paboumx jaHeil W3y4yaeT €ro M NpPUHMMAET pelleHWe O NOPsSAKE €ro AajbHEHIIero
paccMOTPEeHMS:

- BbIJJa4€e KOIMHH 3alpallliBaeMoro npaBoBOro akTa,

- OTKa3 B Bbllaue KOMHH IIPABOBOI0 aKTa.

[Tocne mpuHsTHs peileHus rnaBa HekpacoBCKOro CeIbCKOro mnoceieHus YcCTb-
JlaGuHCKOrO paiioHa HAaNpaBIseT 3asgBlIeHNe Ul €r0 UCIIONHEHUs B OOt oTzen.

3.4.3.3.Pe3y1bTaTOM BBINIOJIHEHHUS AaJAMMHMCTPATHUBHOM IMPOLEAYPHl SBISETCS
nepejnava 3asABjl€HMs B OOIMH OTAEN Ui TOATOTOBKH KOIMM 3alpalliuBaeMOoro
NOKYMEHTa WM NMUCBMEHHOIr0 yBEeJOMICHUs 3asBUTENs 00 OTKase B Bblgaue KOIMUM
IOKYMEHTa;

3.4.3.4. Cpok paccMOTpeHHUs 3asiBIeHMs U JOKYMEHTOB ry1aBoii Hexpacosckoro
cenbCKOro nocefieHus Ycrh-JIabuHckoro paiioHa u mepenaya ero crneuuanucty Aamu-
HUCTPALMHU, YIIOJTHOMOYEHHOMY Ha MPOM3BOACTBO MO 3asBIIEHUIO, COCTABIAET 3 (TPH)
paboumx aHs.

3.4.,5. Onucanne aJMMHMCTPATHBHOM mnpoueaypsl «Bblgauya 3asBuTENO
JOKYMEHTOB, SBISIOLUUXCS Pe3yNbTaTOM MPeJI0CTABICHUS MYHHIUIIAIBHONW YCIYTH»

3.4.5.1. KOpuauueckuMm QaxToM, ClyKalldkM OCHOBaHMEM /Ul Hadaja
aJIMUHHCTPATUBHOW NMpPOLEAYpShI, ABSETCSA MOCTyNHUBLIEe B OOIIMIA OTAEN 3asBJICHHUE O
BbIlaye KOIIMM MIPaBOBOro akTa ¢ pesomouuer miasbl HekpacoBckoro cenbckoro
nmoceneHus Ycrb-JlabuHckoro paiona, paccMarpuBaercs B Tedenue 10 pabouux aueit;

3.4.5.2. JIoJKHOCTHOE JIMLO OTBETCTBEHHOE 3a BBIIIOJHEHHE aMHUHUCTPATHUBHOM
npoueayphl — CIIELHANUCT OT/IeNa,;

3.4.5.3. ConepkaHue KaxJa0ro aJIMUHUCTPATUBHOIO [CHCTBMS, BXOAMILIEr0 B
coCTaB aAIMUHUCTPATHBHON MPOLEIYPbI:

3.45.3.1 CornacHo 3asBIE€HUIO TOTOBHUTCS KONHs IpaBoBoro akrta. Komuu
JIOKyMEHTOB HW3rOTaBIMBAIOTCS C TOMOLIBIO CPEICTB OINEpaTUBHOW mnonurpabuu
(xcepokonuwn). TexkeT MpaBOBOro aKTa AOMKEH OBITH YETKHUM, XOpPOWO vyuTaeMbiM. J{ns
3aBepeHUs] COOTBETCTBUsI KOITUHM JOKYMEHTa MOJIMHHUKY, HAXOASIIEMYCsl Ha apXHBHOM
XpaHEeHHUH, HWXXE€ DPEKBHM3UTa "TOANMCH", TPOCTABIAETCS 3aBEpLUMTENbHAs HAJINUCh
"BepHo", NOKHOCTH JIMLA, 3aBEPUBIIEr0 KOMUIO, JUYHYIO MOANMCH, pPacuindpoBKYy
MOATNHUCH, Aary 3aBepeHus. Konmuu npaBoBeIX akToB agMHUHHCcTpauuun HekpacoBckoro
cesbekoro noceneHust Ycrb-Jlabunckoro paiioHa 3aBepsIoTCs 1ne4arsbio 001ero oraena
anMuaHcTpanny. OTTUCK Ie4aTH CTaBUTCA Tak, YTOObl OH 3aXBaThiBaJl HAUMEHOBaHHE
JOJDKHOCTH JIHIA, MOANKCABIIEro MOUIMHHUK MTPaBOBOro akTa agMuHucTpaluu. Konun
OPUJIIOKEHUH K IpaBOBBIM aKTaM aJAMHMHHCTpauuH HekpacoBCKOro celbcKoro
noceneHus Ycrb-JIabuHckoro palioHa neyatsbro He 3aBepSIIOTCS,;

3.45.3.2. Ilpm Hanuuuum OCHOBAaHMN /IS OTKasa B MPEAOCTABICHUH
MYHHLMIIAIBHOH YCIyrd, YKa3aHHbIX B 2.9 HacTosIlero aJaMUHUCTPATUBHOIO
perjaMeHTa, 3asBUTEJII0 HAIlpaB/IseTCsa MMCbMEHHOE yBeJAOMIIeHHe 00 OoTKa3e B BbiJaye
KOIHH 3anpaiiuBaeMbIX J0KyMEHTOB;

3.4.5.4. Kputepuii IpUHATUS PELICHHS:

3.4.5.4.1. Hanuune NOANMMCAHHOrO M 3apPErHCTPHPOBAHHOIO B YCTAHOBIEHHOM
nopsiike yBeJoMIIeHHs 00 OTKa3e B IpeJOCTaBIeHHU MyHHLHUIAILHON YCIYIH;

3.45.4.2. Hanuvne nOANMCAHHOTO M 3apEerHCTPUPOBAHHOIO B YCTAHOBJICHHOM
NOpsAAKE KOMMHH HOPMATHBHBIX MPAaBOBLIX aKTOB;
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- BbIJIa4a KOMUH HOPMaTHBHO NPABOBLIX AKTOB;

- BbIAYa YBEOMJIEHHUs 06 OTKa3e B PeI0CTaBIeHHH MyHULITATbHOH YCIIyTH;

3.4.5.6. Cnoco6 d¢uKcauMu pe3yibTaTa BBIMOIHEHHA aJAMHHHCTPATHBHOW
MpoLeLypsl:

- 3aMKCh B XKYypHAaJle perHCTpalHH.

3.4.5.7. Cpok ucTIOTHEHHsI MyHULIMNIANBHOH yCIyTry cocTaBisieT 9 (1eBsATh)
pabounx aHe.

O61uii CPOK NPeOCTaBICHUS MYHULMITIAIBHOU yenyry 14 (4eTsipHalaTh)
padounx qHEeH.

3.5. OcobeHHOCTH BBITIOJHEHHS] AJAMHUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOH
(hopme.

JIns 03HaKOMIIEHUS alTOpUTMa NPeA0CTaBIeHU MYHHLMNIAIBHON YCIYyTH, B TOM
yucyie uHpOpMalKM O TIOpAAKe IOAa4M 3asBUTE/IeM 3asBICHUS U HUHBIX JOKyMEHTOB,
HEeOOXOAMMBIX Ul MPEOCTABICH!S MYHUIIMNANBHON YCIYTH, a TaKk)kKe UHPOPMaIHU O
Kakoi-n1u00 opraHuU3aluu, okasslBatolleil yeiayry, B cetu MuTteprer cosznan [lopran ro-
cyaapcTBeHHbIX yeuyr. Aapec [Toprana rocyiapcTBeHHBIX YCIyr: Www.gosuslugi.ru.

Pazgen IV. ®opMbl KOHTPOS 3a PeAOCTaBIEHUEM MYHULIUITAIIBLHON
yCIyTH

4.1. Texyumii KOHTPOJB 32 COOMIOACHUEM TOCIEI0BATENbHOCTH ¥ CPOKOB BBI-
MOTHEHUS aIMUHUCTPATUBHBIX NMPOLIEAYP MPH NPENOCTaBIeHHH MyHUIIUNAILHON yCIIy-
TU CTICIMATHCTOM, OTBETCTBEHHBIM 3a TPEJOCTABICHHE MYHHUIMIIANBHONW YCIyTH, OCY-
IIECTBISAETCS BEAYLUMM CIIELIMAJIMCTOM O0IIero oT/ena aAMMHUCTpauul HekpacoBcko-
ro celbCcKoro nocesneHus Ycrb-Jlabunckoro paiona.

4.2, Ilpu BbISIBIEHUM HAPYLUIEHUH 110 NPEJOCTABIEHHIO MYHULIMIIAILHOM YCIIyTrH
WIM TI0 KOHKpeTHOMYy oOpauleHuio 3asBuUTensl riaBa HekpacoBCKOro CesiabcKoro
nocenenusi Ycrb-JIabMHCKOro paiioHa MOXKeT IPHHSATH pelieHWe O TIPOBEIEHUU
IPOBEPKM TOJHOTHI M KadecTBa NPEAOCTaBICHHUS MYHUUMUNANBHOW YCIyrd oOLMM
OTJIENIOM.

4.3, CneualiucT, OTBETCTBEHHBIN 3a MIPEI0CTABIEHUE MYHULIUIIAJIBHON YCIIYTH,
HeceT NepCOHANIbHYI0 OTBETCTBEHHOCTh 3a COOI0OAEHHE CPOKOB M T0CIIE0BATEIbHOCTH
COBepILEHHUs aJMUHUCTPATUBHBIX AeHCTBUI NPH NPeNOCTaBIEHUU MyHHULIUNATLHON yC-
ayru. IlepconanbHas OTBETCTBEHHOCTh CIELMAJIMCTOB 3aKPEIUIAETCS B UX JOJDKHOCT-
HBIX MHCTPYKLMSX.

4.4. ITo pesynpTaraM NpOBEICHHBIX POBEPOK B Cliyvae BLISBICHUS HApyIICHUH
OCYLUECTBIISAETCA NPUB/IEYEHHE BUHOBHBIX JIML K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHozarenbcTBoM Poccuiickoit @enepanuu u KpacHoaapckoro Kpas.

4.5. KoHTponb 3a MpefocTaBlIeHHeM MYHHLMIAIbHON YCIYTH CO CTOPOHEI Ipa-
KJlaH, UX 00beIMHEHUH U OpraHU3aluil He MPeayCMOTpPEH.

Pasnen V. JlocyneOHuprit (BHecy1eOHBbIi) nopsiiok 00KaloBaHUs pelieHuii v JqeiicTBui
(Ge3neiicTBUS ) OpraHa MECTHOTO caMoynpasieHus HexpacoBCKoro ceinbekoro
nocenenus Ycrb-Jlabuuckoro paitoHa, OpraHoB, yUacTBYIOUIMX B MPEIOCTABICHUA
YCIIYTH, a TaK:Ke JOKHOCTHBIX JTHLL
MYHULMUIATBHBIX CIY)KaLLMX

5.1. Ilpenmer nocynebHoro (BHecynebHOr0) 06Ka0BaHuUs 3asBUTENIEM PELICHHH U
AeicTBuii (Oe3neiicTBrs) Oprana, NpeaoCTaB/IsOLEr0 MyHHIUNATBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMLIA OPraHa, npeI0CTaBIsIoNIero MyHHLINNANBHYIO YCIYTY, TH60
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5.1.1. 3asBuTenb MOXKeT OOpaTUThCA C Kano0oil, B TOM HHCIe B CIEQYIOLIMX
Clydasix:

1) HapymieHue cpoKa perucTpanuy 3asBI€HMs! 3asdBUTENss O NPeAOCTaBIEHHU
MYHULUNIATIBHON YCIIyTH;

2) HapylIeHHe CpoKa NPeLOCTABICHNUS MyHUIIMNIATbHON YCIYId;

3) tpeGoBaHue y 3asgBUTENS JOKYMEHTOB, He NPENyCMOTPEHHBIX HOPMATHBHBIMH
npaBoBbIMU akTaMu Poccuiickoii Denepaunyd, HOPMATUBHBIMU IPABOBBIMU aKTaMH
cyobekToB Poccuiickoit ®Penepauuy, MyHHIHUNATbHBIMA TPaBOBBIMH aKTaMH IS
MpeIoCTaBlIeH I MyHULIMTIATbHON YCIIYTH;

4) orkaz B IpHeMe JAOKYMEHTOB, MpPEIOCTaBICHHE KOTOPBIX MPeIyCMOTPEHO
HOPMAaTHBHBIMM IpaBOBBIMM akTamMu Poccuiickoii ®Pejepanuy, HOPMaTUBHBIMU
NpaBOBBIMM  akTaMu cyobexkToB Poccuiickoli ®exnepauuu, MyHULUUNAIbHBIMU
TIPaBOBLIMH aKTaMH JUlsi IPEAOCTaBIeHHs MyHHLIMIIAJIBHOM YCIIyTH, Y 3asBUTENS,

5) oTka3 B NpeJOCTaBIEHNN MYHHLMNAIBHON YCIyrH, €ClIM OCHOBaHUS OTKa3a He
npeaycMOTpeHbl (hefepalibHbIMA 3aKOHAMM M NPUHSATBIMH B COOTBETCTBMH C HHMH
WHBIMM HOPMATUBHBIMH MPaBOBbLIMU akTaMu Poccuiickon Denepaniy, HOPMaTUBHBIMU
NpaBoBBIMM  akramMu cyObekToB Poccuiickoit ®enepauuu, MYHUIUNATBHBIMH
MPaBOBBIMH aKTaMH;

6) 3arpeboBaHHE C 3asBUTENA MpPU MPEAOCTABICHHMH MYHHUIUNAIBHONH YCIyId
MuaThl, He TMPeayCMOTPEHHOH HOpMaTHBHBIMU I[IPaBOBbIMH akTaMu Poccuiickoi
®enepauny, HOpMaTHBHBEIMH NIPABOBBIMU akTaMH cyObekToB Poccuiickoit Penepanum,
MYHHUIIUITAbHBIMY IIPaBOBBIMH aKTaMHU;

7) oTka3z opraHa, MpeAOCTABIAIOIIEr0 MYHHLHUIAIbHYIO YCIYry, JOJDKHOCTHOTO
JauLa opraHa, MpPeJOCTaBSIOIEr0 MYHHULMNAIBHYIO YCIYry, B HCIPaBIEHUH
NOTMYIIEHHBIX OINEeYaTOK M OIIMOOK B BBIAAHHBIX B pe3ylbTaTe MpeNoCTaBlICHHS
MYHHIMIIAIBHON YCIYrH JOKYMEHTax Ju00 HapylleHHe YCTaHOBJIEHHOTO CPOKa TaKMX
UCIIpaBJICHHUH.

5.2. O6uue TpeCoBaHUs K MOPSAKY IOAAYH H PACCMOTPEHUS KanoObl

5.2.1. XKano6a nopaercs B NUCBMEHHOW (Qopme Ha OyMaXHOM HOCUTENe, B
3NEKTPOHHOU (opMe B OpraH, NpeAOoCTABNSIOMIMA MyHHIMNAIbHYIO ycuayry. XKanoOsl
HA pelUeHus, IPUHATHIE PYKOBOAUTEIEM OpraHa, Ipea0CTaBIfIONEro MyHUuUMIAaNbHYIO
yCayry, MOAAOTCA B BHIMIECTOALUHMIA opraH (Mpu ero Haau4vuu) Iubo B clydae ero
OTCYTCTBUSI ~ pPacCMATPUBAIOTCS  HEMOCPEACTBEHHO  PYKOBOLMTENEM  OpraHa,
peOCTaBIAIOLIEr0 MYHULUIIAJILHYIO YCIIYTY.

5.2.2. JKanoba Moxer ObITb HampaBleHa I10 IIOYTE, C HCIOJIb30BAHHEM
HH(OPMALMOHHO-TEIEKOMMYHHKAaUMOHHON ceTn «MHTepHeT», odummanbHOro caita
aaMuHHuCcTpauuun  Hexpacosckoro cenbckoro noceneHusi Ycrb-JlabuHCKOro paiioHa,
€AMHOr0 MopTajla roCcy1apCTBEHHBIX U MyHHUUNIAJbHBIX YCIYT, Kajno0a MOXeT ObITh
HanpasiaeHa dyepes MOL[ nubo peruonanbHOro mnopTaga TIOCYJAapCTBEHHBIX U
MYHMLUIQIBHBIX YCIyr, a TakkKe MoOkeT ObITh NpUHATA NpPU JIMYHOM TpHeMe
3asiBUTENA.

5.2.3. XKanoba gomKHa COAePKaTh:

1) Ha¥uMeHOBaHME OpraHa, MpPeJOCTABIAIOLIEr0 MYHHLMIIANBHYIO YCIyTy,
NOJDKHOCTHOIO  JIMLE, TNPEeNOCTAaBIAIOUICr0  MYHHMLUMMANBHYH  ycuyry, 6o
MYHHLHOAIBHOTNO CHIYXallero, peleHus HW aedcTBus  (Oe3nedcTBHE) KOTOPBIX
00xanyrTCs;

2) damunuto, uMs, oT4ecTBO (MOCHeHEe - NPH HAIMYWK), CBEJCHHS O MECTe
’KUTENIbCTBA 3asBUTElNs - (PU3UYeCKoro juua Jub0 HaHMEHOBAHHE, CBEICHUSN O MecTe
HaXOXIACHHS 3asBUTENISI - FOPUANYECKOro JIKIIa, a TAKKe HOMep (HoMepa) KOHTAKTHOTO
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KOTOPBIM JI0JKeH ObITh HalnpaBlieH OTBET 3asBUTEIIO;

3) cBeneHus 06 oOxaldyeMbIX peLIeHHSX W JeicTBUAX (Oe3meiicTBUH) opraHa,
NPeNOCTABIAIONIEr0 MYHHLMNAIBHYKO  YCIYry, [O/DKHOCTHOrO JIMLIa Oprasa,
NPeNOCTaBAAIOUIEr0o MyHHIUNAIBHYIO YCIYTy, JIM00 MyHUIIUNIANBHOTO CIIyXKallero;

4) noBonbl, HA OCHOBAHMM KOTODPLIX 3asBUTE]b HE COIVIACEH C pEeLIEHHEM WM
nedicteueM (Oe3zeiicTBHEM) OpraHa, NPeAOCTaBISIOIIET0 MYHMUIMNAIBHYIO YCIYTY,
NOKHOCTHOTO JIMLA OpraHa, MPeNoCTaBIsAOUIEr0 MYHULUNAIBHYIO YyCayry, Jiubo
MYHHLHMIIAJIBHOIO CIIyJKallero. 3asBUTENEM MOTYT OBITh INpejcTaBlIeHbl JOKYMEHTBI
(Tipu HaMU4KMK ), OATBEPKAAOIINEe JOBObI 3aABUTES, MO0 UX KOMHH.

5.2.4. Xanoba, nocrynuBluas B OpraH, MpPeJOCTaB/SIOWIMA MYHUIUIAIbHYIO
yCIyry,  THOMJIEKHMT  PAacCMOTPEHHIO  JOJDKHOCTHBIM  JIMLOM,  HaJleJIeHHBIM
MOJHOMOYMSAMH T10 PACCMOTPEHHIO kKan00, B TeueHWe MATHAAUATH padoumX AHEH co
OHS ee perucTpaldH, a B ciydae oOkaloBaHMS OTKa3za OpraHa, MpeaoCTaBIISIOILEro
MYHHLUNAIBHYIO  YCIYry, JIOJDKHOCTHOIO JiMlia OpraHa, MpeaoCTaBisioLiero
MYHHULMIAIBHYIO YCIIYTy, B NpHEME JIOKYMEHTOB y 3asBUTENs AHMO0 B HMCIIpaBIEHHU
OONMYUIEHHBIX OMNeYaToK M OmHOOK HAM B cly4ae O00KajJoBaHUS HapyLIEHHs
YCTaHOBJIEHHOI'O CPOKa TAKUX MCMPABICHUMN - B TeUEHUE NATU paboumx [HeH co aHs ee
perucTpaImH.

5.2.5. Tlo pesynpTataM pacCMOTpeHHMs JKajloObl OpraH, NPeaOCTABIAIOIINH
MYHUIMITATBHYIO YCIIYTY, IPUHUMAET OHO U3 CIEAYIOIIUX PELIeHUM:

1) ynoBnerBopser xanoly, B TOM 4ucie B GopMe OTMEHbI NPUHATOrO PELIeHHs,
MCTIPABJIEHUS JOMYIIEHHBIX OPraHoM, MpeJoCTABIAIOIMM MYHULMNANBHYIO YCIYry,
orneyaTok M OmMOOK B BBIJAHHBIX B pe3yJbTaTe€ NPeJOCTaBICHUS MYyHHULUNATbHOH
yCIyrd JOKyMEHTaX, BO3BpaTa 3asBUTE/II0 JI€HEKHBIX CPEJCTB, B3UMaHHe KOTOPBIX He
NpefyCMOTPeHO HOPMATUBHBIMU NpaBoBbIMU aktamu Poccuilickoii @Depepanuy,
HOPMAaTUBHBIMM  MMpaBOBbIMH  akTamu  cyOwsexkToB  Poccuiickoit ~ Pepepauus,
MYHHLMIIATbHBIMU NIPABOBBIMM aKTaMH, a TaKKe B MHBIX (popMax;

2) oTKa3bIBaeT B y/I0BIETBOPEHUH JKal00BbL.

5.2.6. He no3nHee aHs, CIEAYIOLIEro 3a JHEM IIPUHATHS PELIeHHs, YKa3aHHOIO B
nyHkre S5.2.5., 3agBUTENI0 B NHUCbMEHHOW (opMe U O JKEJaHUIO 3asABUTENS B
3JIEKTPOHHOH (opMe HampaBiseTcs MOTHBHPOBAHHBIH OTBET O pesyjibTarax
paccMOTPEeHMs Kajlo0bl.

5.2.7. B cny4yae yCTaHOB/ICHHUSA B XO/1€ WK O pe3ybTaTaM pacCMOTPEHUS Kalo0sl
[PU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO MpPAaBOHAPYIUEHUS WM MPECTyMIEHHUS
NOJKHOCTHOE JIMLIO, HAaJeJeHHOe IIOJHOMOYMSMM II0 pPaccMOTpeHHIo kajio0 B
COOTBETCTBMM C MyHKTOM 5.2.1., He3aMeAIUTEeNbHO HalpapisieT HMEeOLUecs
MaTepHalbl B OpraHbl IPOKypaTyphl.

5.2.8. 3asgBuTeNb UMEET NPABO Ha 00KanoBaHKe B Cy/1e0HOM NOpsiJKe, B
COOTBETCTBHH ¢ TpeOOBaHUAMHU 3aKoHoaaTenbcTBa Poccuiickoit Menepauuu, neiicTBuii
WK 0e31e1iCTBUSA JOKHOCTHBIX JIMLL, @ TAKXKE PELIeHHIl, TPUHATBIX 110 pe3yIbTaTaM
MpPeA0CTaBACHUS MyHUUUIIATBHON YCITYTH.

Creunanuct 2 KaTeropuu o011ero oraesia

aIMUHUCTpauuu HekpacoBCKOro cembckoro /QA/M
L '/) { 4
nocesnieHus Ycre-Jlabunckoro paiiona X.H.Illakuposa



[Mpunoxenue Ne 1

K aIMHUHUCTPATHBHOMY PEriaMeHTy
NpeJOCTABIECHHS MyHHIUITAJIBHON YCIyTH:
«ITpenocTaBieHne KOMuii MPaBOBbIX AKTOB
aIMHHUCTPALIMK MYHULMTIATbHOTO 0Opa30BaHUMm

I"'naBe Hekpacosckoro
CeJIbCKOTO MOCeIeHHS
Ycrp-JlabuHckoro paitona

(®.U.0. 3aaBuTens)

(appec MpoXUBaHUSA )
3asiBjIeHHe

[Tpoury mpenocTaBUTh 3aBEPEHHYIO KOMHIO
HekpacoBckoro ceinbckoro roceineHus ¥Ycrb-JlabuHCcKOTO

paiioHa

(naTa, perncTpaLHOHHBIN HOMEp, HAHMEHOBAHHE J0KYMEHTa)
s

(uenp noay4eHHs KOmun)

(moamnuck 3asBUTENsA) (®.H.0. 3asBUTENA)

« _» 20 1.




ITpunoxenue Ne 2

K aIMUHHCTPaTUBHOMY perilaMeHTy
NpeaoCTaBleHuss MyHULIUNIAbHON YCIyTH:
«IIpenocraBnenne KONMii MPaBOBBIX aKTOB
aIMUHHCTPALUU MYHUUMUIIAIBHOTO 00pa30oBaHUA»

(®HUO)
(ampec)
(Tenedon)
YBEJAOMJIEHHUE
00 oTKa3e BbIa4YH NPABOBOI0 AKTA
Baine 3asiBneHue ot Ne PacCMOTPEHO.

I[To pe3ynpTaTaM pacCMOTpEHUs 3asiBIEHUs M MaKeTa JOKyMeHTOB BaMm oTka3zaHo B
MpeJoCTaBIeHHH MyHULMNAanbHO! ycnyru: «IIpenocraBieHue Konuil npaBoOBBIX aKTOB
aIMMHUCTPALIMM MyHHLIMIIATBHOr0 00pa30BaHus» 10 CIeAYIOIIMM OCHOBAHUSM:

['naBa HexpacoBCKOro cenbckoro
nocenenus Ycrp-Jlabunckoro paiiona

OrmeTka o nonydeHuH YBeIOMIICHHUS:
«_ » 20 T

(PHO) (noamucs)



[Tpunoxenue Ne 3

K aJIMUHHCTPATUBHOMY pErjiaMeHTy
NpeIOCTABAEHUS MyHUITUITAILHON YCIIYTH:
«IIpenocraBneHue KONUii MPaBOBHIX aKTOB
aJIMUHHCTpPALMU MYHUIUIIAIEHOTO 00pa30BaHU»

brok-cxema
NOCJIeI0BATENIbHOCTH JAEHCTBUM NPU NPeAOCTaBIeHUH KONUM NPaBOBLIX aAKTOB
aJIMUHUCTPALM¥ MYHULIUNIATbHOTO 00pa30BaHus

ITpuem, nepBuyHas obpaboTka U perucTpaius
3asiBJIEHMs O BblJlaye KONMH NMPaBOBbIX aKTOB aIMUHHUCTPALIUH
MYHHUIIMNAJIBHOTO 00pa30BaHUs

PaccmoTtpenue 3asBieHus

B +
[TonoxutenbHOE OtpunarensHoe
pelueHue peLueHue

, L

Honromsxa H BblJa4da

[ToaroroBka u BbIIaYa KONMH yBezoMIeHus 00 OTKase B
IIPaBOBBIX NpeJoCTaBIeHUN
aKTOB aJIMUHUCTPALUU MYHULMIIATbHON yCIIyTH

HexpacoBckoro cenpckoro
nocenenus Ycre-JlabuHckoro
paiioHa

Creunanuct 2 Kkareropuu oduiero oraena

aIMUHHUCTpauuu HekpacoBckoro cenbckoro : ..
nocenenus Yctb-JlabuHckoro paiiona g% X.H.Illakuposa



[Tpunoxenne Ne 4

K aIMUHUCTPATUBHOMY pErJIaMeHTy
[Ipe0CTaBICHUs. MyHULIMIIAJIBHON YCIIYTH :
«IlpenocraBinenue Konui NpaBoBBIX aKTOB
aIMHUHHCTPALMM MYHHULHNAILHOTO 00pa3oBaHus »

IlacnopT aAMMHUCTPATUBHBIX [IPOLEAYDP ¥ aIMUHHCTPATUBHBIX AEHCTBUN
BeIMONHeHUS yenyru «[IpenocraBienue KOMuii MpaBoOBbIX aKTOB aAMUHUCTPALMH
MYHUUUATBHOTO 00pa3oBaHUs»

OO61wuit cpok ucrionHeHus: 14 (yeTelpHaaANaTh) paboynx JHEH.

Ne AIMUHUCTPAaTUBHBIE IPOLEAYPBI Cpok
n/n UCTIOJTHEHUS
| 1 2 3

[

. ITprem u peruvcrpanus 3asBlieHUs O MPENOCTABICHUH MYHHULIMITAIIBHON YCIyTH
- -1 pabouuii JeHb
1.1 | IIpuem, nepBuyHas 06paboTka ¥ perucTpaivs 3asBiIeHUs 1 pabounit
JeHb
2. Tlepenaua 3asBiIeHUs U NTpUIaraeMbIX K HeMy AJOKyMeHTOB u3 M®IL] B
AIMUHHCTpaLHIO» (B cily4ae noctyruieHus 3asasienus B MOLY)
- 1 pabouui 1eHb

2.1 |Tlepenaya 3asBIEHUS M MpUJIaraeMbIX K HeMy JOKYMeHTOB M3 |1  paboumii
M®IL] B AIMUHHCTpaLHIO» (B Cllydae IOCTYIJIeHUs 3asBlIeHHS B | ACHb
M®LY);

3. PaccmotpeHue 3asBaeHus — 3 paObo4ux JAHA
3.1 | PaccmoTpenue u pesomouus rnaesl HekpacoBCKOro censekoro 3 paboumux
1 nocesienus Ycrb-JlabuHckoro paiiona JHS

4. Briiaya 3as9BUTEIO JOKYMEHTOB, SIBIAIOILINXCSA Pe3yIbTATOM NPEAOCTaBIeHHA
MYHHLMIAIBHOH yCiIyrH -9 1eBsaTh pabouyux qHel

4.1 | [loarotoBka u BbIJauya KOMMM NMPABOBOIO aKTa MM NMUCBMEHHOTo | 6  paboumx
yBenomiIeHus o0 oTKa3e B Bbifaye KONMHH JOKyMeHTa JTHEeH

4.2 | Beinauy (HanpasneHus ) pe3ynbTaToB NpeJoCTaBIeHHS 3  pabouunx
MYHHUIUIIAJIbHON YCIYTH JHA

Crnenmanuct 2 kareropuu o011ero otaena
aIMHHUCTpaui HeKkpacoBCKOro CebCKOro
noceneHus Ycrp-JlabuHckoro paioHa : .H.Illakuposa



